MISSION STATEMENT

“We nurture the spiritual, academic, physical and social growth of the children entrusted to our care by sharing the teachings of our Lord and Savior, Jesus Christ, encouraging outreach in His Name.”

THE PURPOSE OF THIS HANDBOOK
The purpose of this handbook is to give parents, members, and students a better understanding of the policies and practices of our school.  Please use this handbook as a reference to school policies regarding tuition, discipline, PTL and church attendance.
THE HISTORY OF LUTHERAN SCHOOLS
Bethany Lutheran School is one of more than 1,300 such schools operated by congregations of the Lutheran Church-Missouri Synod and the American Lutheran Church throughout the United States.  

Lutheran Schools in the United States date back to the 1830’s when a number of congregations in the Midwest established Christian schools for their children.

Bethany Lutheran School was established in 1958 as a part of the Wichita Lutheran School Association.

Lutheran schools are Christian schools which teach Christian Doctrine as interpreted by Dr. Martin Luther in his Small Catechism and in the Lutheran confessions.

Lutheran schools are not in competition with the public schools; rather they are an alternative with a Christian approach in fulfilling the responsibilities of education in the community.
ORGANIZATION
Bethany Lutheran School is a K-5 elementary school with a preschool for children ages 2 ½ to 5 years old.  The school is organized into classrooms that contain one or more grades.

Each student is considered a unique gift from God.  Students learn best when various teaching strategies are utilized to encompass various learning styles.

Learning conditions and teaching styles will vary from time-to-time in an effort to meet the needs of the students involved.  

Large groups, small groups and individuals are all considered viable ways of grouping for instruction.  There may be several criteria for the way a group is formed.

Groups may vary in age, interest, size, ability, achievement, or in some other way.  Teachers will use their best professional judgment to choose the criteria for grouping that best fits the children in the situation.

It is the purpose of Bethany Lutheran School to:
· Bring children to Christ Jesus and assist them in their baptismal covenant to develop a clear, personal relationship with Him.

· Educate children daily in all subjects, to prepare them to serve God and people throughout their lives.

· Support and assist parents in leading their children into a successful, useful and purposeful life.

HOME & SCHOOL

The home is and always will be the chief agency for the Christian training of a child.   A Christian day school does not relieve the parents of their God given obligations.  

The purpose of a school is to serve as an important aid and extension of the home in the vital work of Christian training and education.  If the home and school are both Christ-centered, your child will be receiving the best education he/she can receive anywhere.  The home and school are in this together!
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STATE ACCREDITATION & EVALUATION
Bethany Lutheran School is fully accredited by the Kansas State Department of Education.  All Bethany’s teachers are state certified. School data and several reports are submitted to the Kansas State Department of Education each year.

Bethany Lutheran School does not discriminate on the basis of race, color, national and ethnic origin in administration of its admission policies, educational policies, or other school-administered programs and activities

Evaluation is an integral part of the education process.  It helps students, parents, teachers and administrators to assess the academic experience with which they are all working.  This also enables parents to monitor the academic progress of their child(ren).

Teachers and administrators use evaluation to determine the effectiveness of the instructional program.  At Bethany, both formative evaluations, such as quizzes, teacher-created tests, and summative evaluations, (such as unit or post-tests) to determine mastery of a concept are utilized.  Other evaluation tools may also be implemented for assessment purposes.

As part of our accreditation, the Kansas State Assessments are given to the students in reading, writing, social studies, science and mathematics.

Students also take the Iowa Test of Basic Skills (ITBS), which is usually administered in late winter or early spring.

Methods of evaluation and assessment (grades) will be discussed at the first parent-teacher conference. 

CURRICULUM

Our curriculum is based on A Curriculum Guide for Lutheran Elementary Schools, Integrating the Faith, and the Kansas State Department of Education Guidelines.  The Wichita Public School’s standards are also used as guidelines.  Textbooks and resources are purchased from major curriculum publishers (Houghton Mifflin, Glenco, Saxon, Harcourt, etc.) Religion curriculum is purchased from Concordia Publishing House (CPH).Religion, based on Lutheran Doctrine, is taught as a subject, as well as integrated throughout the course of all subjects.  Memory Work is assigned weekly, and is recited during religion class.  Memory Work is a vital part of the student’s religion grade. 
Experiences in language arts, math, science, social studies, reading, art, music, physical education and computer studies are a part of every student’s education at Bethany.
PARENTAL RESPONSIBILITY
We believe that our Lord has given parents the responsibility to educate and nurture their children in the admonition of the Lord. The school is an extension of the home, not a substitute for it.

Parents are encouraged to take an active role in the education of their children by questioning, listening, and discussing with them their daily activities and by helping them with their homework.

The Board of Education affirms the following obligations necessary for enrollment at Bethany Lutheran School:

1. Prompt and complete payment of enrollment fees and tuition. – Parents/guardians finding themselves in a position of not being able to assume this responsibility should immediately contact the lead teacher/principal who will endeavor to set up an alternative system of payment or request action from the Board of Education.

2. Cooperation with the school staff in regard to recommendations or mandates concerning their child’s growth and development. 
Such recommendations may include, but are not limited to:

· Seeking outside diagnosis, psychological, or physical care.

· Participation in the successful completion of schoolwork sent home. (Memory work, spelling words, class assignments, special projects, etc.)

· Being available for conferences with your child’s teacher, lead teacher, or principal.

· Immediate contact with your child’s teacher in any case of confusion or disgruntlement caused by school activity.

Failure to assume these obligations will be considered grounds for dismissal from school when the following procedures are followed:

The principal/lead teacher or a member from the Board of Education shall notify the parents of the obligation(s) not being met and of the possible results of the obligation(s) continuing not to be met.

The Board of Education, shall in regular session, be made aware of the deficiency.
The Board of Education, after talking with the parent, shall make a decision regarding the immediate or future dismissal of the   

      student from school.     

In all these procedures, the Board of Education shall endeavor to treat the family in a loving, Gospel-oriented manner.

YOUR PLEDGE AS A BETHANY LUTHERAN SCHOOL PARENT…

HELPING YOUR CHILD GET THE MOST OUT OF A LUTHERAN EDUCATION

As Lutheran school teachers, the faculty of Bethany is convinced all children need:

A. Christian education based on God’s Word; which leads toward a Christian life of serving God in church, community, and country; and involves the whole person (spiritual, emotional, physical and social).

B. An education in secular areas, taught in the light of God’s Word, will and design.

C. Daily Christian peer-fellowship and school and

activities experienced in a Christ-centered    environment, directed by Christian teachers.

AS PARENTS OF A BETHANY LUTHERAN SCHOOL STUDENT, I PLEDGE:

A. To pray for our child(ren) and all involved in his/her education.

B. To provide a Christian atmosphere in our home, which is the most vital influence in our child(ren)’s life.

C. To attend church and Bible Class/Sunday School regularly, keeping in mind with my Lord’s directive in the Third Commandment.

D. To contribute financially to church, regularly and sacrificially, keeping in mind the manner in which the Lord has blessed me.

E. To encourage and admonish our child(ren) to obey the teacher and the school’s rules cheerfully and promptly.

F. To cooperate with and uphold the teachers in the exercise of Christian discipline and in the training of our child(ren); and to go directly to the teacher in a Christian manner if questions or concerns arise; (see Matthew 18:15).

G. To take an active role in seeing that our child(ren)’s assigned homework is completed, and to provide a place and opportunity for completing the task.

H. To take into account our child(ren)’s extra-curricular involvement and to encourage completion of these commitments.

I. To fulfill our financial obligation to Bethany Lutheran School in a timely manner. 

I agree that as a condition of enrollment to pay the tuition and fees that are due and payable in order for our child(ren) to remain at Bethany Lutheran School.  If any balance on our account is not received by the 10th of the month, we understand that a late charge of $25.00 will be added to each month when payment is in arrears.  I understand that if the balance is delinquent in excess of 30 days, and an acceptable alternative has not been approved by the school administration, our child(ren) will not be permitted to return to school until all delinquent obligations are paid in full. 

 Records and report cards will not be released unless a child’s balance is paid in full.

ADMISSION REQUIREMENTS
Students enrolling at Bethany for the first time are required to present a birth certificate or a copy thereof to establish the student’s legal age.

State law requires that a child attain the age of 5 on or before August 31st in order to begin Kindergarten.  In order to begin first grade, a child must be 6 years of age on or before August 31st.

Children entering a Kansas school for the first time are required by law to complete the School Health Examination and provide a Kansas Certificate of Immunization (KCI) on or before the first day of school.

State law requires the following immunizations prior to entering kindergarten. 
· DTaPT/DT: 5 doses
· POLIO: 4 doses
· MMR: 2 doses
· VARICELLA: 2 doses or verification of the disease
· HEPATITIS B: 3 doses
The following is required for students ages 7 and older:

· Tdap/Td: 3 doses if DTaP/DT series not completed previously. Must have Tdap as one of the 3 doses.
This immunization schedule is from KDHE as of 05/20/2009 and are subject to change.
Dental examination cards or proof of dental exam for all students are also required to be submitted before a student can begin classes at Bethany. If we do not have evidence of a dental exam on file for the student, the school is responsible for providing an examination during the school year.

TUITION & FEES
A family discount of 15% will be given for each additional student enrolled. The following fees are due upon enrollment.
1. $125.00 non-refundable enrollment fee- used to purchase textbooks, supplies, and help with computer programs, equipment and maintenance. 

2. TUITON IS DUE ON THE 1ST OF EACH MONTH.  
· Kindergarten & New Students 

$290.00/MO for 10 months

August – May
· Community Members  
       
 1st-5th grades returning students 

                                                              $ 360.00/MO for 10 months





August – May
· Bethany Church Members             
 1st-5th grades returning students 

                                                              $300.00/MO for 10 months

August - May

3.    $5.00 – Planner & Folder Fee (1st – 5th grades only)

$3.00 – Folder Fee (Kindergarten & Preschool only)

4. TITHING - Tithing is an option for families who are members of Bethany Lutheran Church.  A tithe means a family gives a minimum of 10% of their gross wages. Families who tithe are required to submit a Statement of Intended Support. Tithing members are also required to pay the $125.00 enrollment fee. Tithing families agree to tithe for 12 months (August 1-July 31).
Checks are the preferred form of payment.  If cash is given, make sure that it is in a marked, sealed envelope with the child’s name printed on it.  Payments may be given to the school secretary.

Since the school’s operation is based on student capacity, two weeks notice must be given if it becomes necessary to withdraw your child.  Full tuition is required on the day of withdrawal.
ENROLLMENT PROCEDURES
The following forms and documents must be completed for RETURNING STUDENTS before they can begin classes:

· Enrollment Form/Tuition Agreement– Updated Information & Signed

· Statement of Intended Support for tithing families.

The following forms and documents are REQUIRED AND MUST BE ON FILE FOR KINDERGARTEN AND NEW STUDENTS:

· Enrollment Form 

· Parent Pledge of Support Form

· Code of Conduct Form (signed by parent & student)

· Authorization for Emergency Medical Care Form

· Family Privacy Act Form

· Latchkey Form

· Bullying Policy Form (signed)

· Dental Examination Card or Proof of Examination

· Health Assessment Form – signed by your physician

· Kansas Certificate of Immunization (KCI)

· Birth Certificate

ATTENDANCE POLICY

Punctual and regular attendance trains children “in the way they should go”. Bethany Lutheran School believes that its children must be punctual and regular in their attendance at school as a vital part of their Christian citizenship.

School is in session Monday-Friday from 8:10am - 3:30pm

For safety reasons, students should not arrive at school before 8:00am, unless they are under parental supervision. Students arriving to school before 8:00am will be sent to latchkey and the normal before school latchkey fees will apply. (SEE LATCHKEY) 

When bringing and picking your child up after school, please park your vehicle in a marked parking slot.  Do not pull up next to the building to drop them off or pick them up.  This poses serious danger to other people who are attempting to enter or exit the building.

1. Children are to be in school unless they are sick or have some family or emergency situation which requires them to miss school.

2. If a child is in school by 10:00am he/she will be marked tardy; if that child arrives after 10:00am, a half day absence is recorded.  A child leaving school early shall be marked proportionately according to the above schedule.

3. Parents have the responsibility to notify the school office by 9:00am that their child/children will be absent and give the reason for the absence.  If absence is due to and illness, some details should be conveyed to the school office upon absence notification.  To return to school a student must be fever free for a period of 24 hours.
4. Teachers should be notified if an absence from school is known in advance.  Teachers will communicate this information to the Administration.

5. Since half days are counted as whole school days on the school calendar, children who are absent on half days will be counted as missing a whole day of school.
ABSENCES

PARENTS MUST CALL THE SCHOOL OFFICE AT 265-3033, BEFORE 9:00AM TO REPORT AND EXCUSE THEIR CHILD’S ABSENCE. IF A PHONE CALL IS NOT RECEIVED BY 9:00AM YOUR CHILD’S ABSENCE WILL BE UNEXUSED.
Regular school attendance is required of all students enrolled in elementary and secondary schools under Kansas Compulsory Attendance Statue (KSA 72-1111).  The Kansas Compulsory School Attendance Law makes parents responsible for requiring a child under their control or charge who is between seven (7) and less than eighteen (18) years of age to attend school on a regular basis.

TARDINESS

1. Children are to be in their rooms at their assigned seats by 8:10am. Children will be marked tardy if they fail to meet this expectation.
2. Children who arrive late to school must report to the school office and receive a tardy pass to enter their classroom and will be admitted to class on arrival.
3. If a child has an unexcused tardy for the day, the child will be required to make up that time and work during their recess time or at lunch time.  After the fifth tardy, a conference with the parents will be requested by the teacher to find a reasonable solution for the student to arrive to school on time.
4. Children who have 5 unexcused tardies in a school year, but have perfect attendance, shall not receive recognition for having perfect school attendance that year.
TRANSPORTATION
Bethany currently does not provide transportation services.  However, we may be able to make suggestions that will help facilitate car pool arrangements.

THE 3,5,7 RULE – 

TRUANCY (UNEXCUSED ABSENCES)
The 3,5,7 Rule is in effect when a student is inexcusably absent for a substantial part of a school day on either three (3) consecutive school days, or five (5) school days in any semester or seven (7) school days in any school year, whichever of the fore mentioned occurs first.

A student’s attendance pattern must meet this rule before he/she can be reported to the Office of SRS or to the Office of the District Attorney.  Referrals are mandatory after ten (10) unexcused absences.

DAILY DEPARTURE
School is dismissed at 3:30 p.m. Parents should arrive promptly to pick them up.  Students’, whose parents have not arrived to pick them up by 3:45 p.m., will be sent to latchkey and charged the normal after school latchkey fee. (SEE LATCHKEY)

LATCHKEY
Latchkey is a before and after school care program provided for Bethany’s Parents and Students.  Latchkey services are available before school from 6:00 a.m.-8:00 a.m. and after school from 3:45 p.m.-6:00 p.m.

Latchkey is not available for students after the morning preschool session (11:00 a.m.).

Latchkey Fees:

· $3.00 per hour, $1.50 per ½ hour per child

Latchkey Payment Procedures: A statement will be sent home with your child or mailed each month.  Payment is due in full on the 15th of each month.  If the account is not current by then end of the month, the child will not be allowed to attend Latchkey until the account is current.

We must have a latchkey form on file for ALL students, regardless of whether or not you will be utilizing this service. 
DRESS CODE
A variety of choices are available within the guidelines of our dress code.  In choosing clothing and accessories, students are expected to honor the dress code regulations.

Attempts to circumvent the dress code will be viewed as non-compliance.  We count on our parents’ help in monitoring their child’s apparel.  (SEE THE STANDARDIZED DRESS CODE HANDBOOK FOR MORE INFORMATION)
RESPECT FOR CHURCH & SCHOOL PROPERTY

Respect for church and school property is mandatory.  When damage to desks, books, windows, doors, bathroom fixtures and other property belonging to Bethany Lutheran Church & School, is the result of willful negligence or disobedience, parents will be obligated to pay for repairs and/or replacement.

INCLIMATE WEATHER - CLOSING POLICIES
We will usually follow the Wichita Public School’s decision to close school due to severe winter weather.  However, our student’s, parent’s and staff’s safety is most valuable to us.  Many commute from long distances, therefore, on occasion; school may be cancelled or dismissed early when our administration deems it necessary.

In the case of bad or questionable weather, please watch local news stations, or listen to KFDI 101.3 FM radio to see if school has been cancelled.  School closings will be announced prior to 7:00am.

WINDCHILL FACTOR 

The general rule is that students will not go outside for recess or P.E. if the wind chill factor is below 15 degrees.
PRESCRIPTION DRUGS & MEDICATION
Students will not be permitted to carry over-the-counter and/or prescription medication on their person at school.  This includes, but is not limited to; Tylenol, Advil, Aleve, Motrin, Cough Drops, Aspirin, or any other medication.

All medications brought to the school must be immediately taken to the school office by a parent/guardian. They must be in their original container and placed in a ziplock bag, with the student’s name clearly printed on it, and the proper forms must be turned in with the medication.

In ALL situations when medication needs to be dispensed at school, parents MUST fill out an Administration of Medication or Self Administration of Medication (for asthma inhalers) form, which will remain on file in the school office.   

Medication will be dispensed only by personnel who are certified to dispense medication.  The only exception is when a student with severe asthma must carry their own inhaler.

COMMUNICABLE DISEASES
No person having an infectious or contagious disease shall be admitted to school.  If the student shows signs and symptoms of any of the following conditions or diseases, parents will be called immediately to pick up their child(ren) and take them to a physician.

· Streptococcal infections- (strep throat, scarlet fever and scarlatina)

· Pediculosis- (head lice)

· Conjunctivitis- (pink eye)

· Measles

· Mumps

· Chicken Pox

· Impetigo

· Meningitis

· Ringworm

· Whooping cough

· Diphtheria

· Typhoid fever

· Small Pox

· Tuberculosis

· Scabies
The child will be excluded from school until a written release has been signed by a physician and given to the office staff.

STUDENT ILLNESS

If your child is ill, please do not send them to school.  It is not fair to expose the teacher and the other students to their illness.

If your child is ill and will not be coming to school, please call their teacher or the school secretary at 265-3033.

If your child becomes ill while at school, you, or the designated contact person will be notified and it will be necessary for the child to be picked up immediately.  Parents who are picking up their child(ren) will need to sign them out in the school office.

If your child is exposed to a communicable disease while at school, (Strep, Chicken Pox, Head lice, etc.) you will receive notification of the disease and date of exposure.
SIGN-IN AND SIGN-OUT POLICY
All students arriving or leaving the school campus during school hours, 8:10am - 3:30pm, will need to be signed in or out in the school office.

Arrangements for taking students from school (out-to- lunch, doctor & dentist appointments, etc.) should be made prior to that day if possible. 

Only a parent or an adult designated by the parent(s) will be permitted to take the student off the premises.

CHANGE OF ADDRESS OR PHONE NUMBERS
Please the office immediately if you have a change of address or telephone number (home, cell or business).  This information must be kept current, particularly in the unlikely event that an emergency should arise.

PARENT TEACHER LEAGUE- PTL
The PTL is a major support organization of the school. 

Its main objective is to provide an opportunity for closer cooperation between the home and school. All parents are invited and encouraged to join the PTL. All teachers are also members of PTL. 

Parents and teachers of Bethany meet throughout the year to help plan fundraisers, parties, etc. 

PTL officers are elected annually, and consist of a President, Vice-President, Secretary and Treasurer. ALL PARENTS AND TEACHERS play a vital role in PTL activities. 

For the PTL to function efficiently, it is necessary for its members to be involved in serving.  When asked to serve, please give your elected officers your cooperation and be willing to help.

Notification of PTL meetings will be printed in the weekly Parent Memo.

CELEBRATIONS & SPECIAL OCCASIONS

Parties for Christmas, Valentine’s Day, Easter, and other special occasions are planned by the PTL in cooperation with the teachers, and room parents.

On special occasions, such as birthdays, students may bring treats for their classmates.  Please communicate to your child’s teacher when they are planning to bring treats.

INVITATIONS TO PRIVATE PARTIES
To avoid hurt feelings, invitations to private parties, such as birthday parties, slumber parties, etc. will not be allowed to be distributed at school.  Invitations and planning should be done outside of school in private. 

PARENTAL VISITS & ASSISTANCE

Parents are welcomed and encouraged classroom at any time.

Parents can also be of assistance to the teachers.  Some examples of things you could do to help include providing transportation for field trips, making copies, assisting the children with special classroom activities.  Please make it a point to let the teachers know how you wish to help.  Your help is greatly appreciated.

Students will not be able to use the telephone during regular school hours.  In the event of an emergency or illness the student will be excused to go the school office to call their parents.  If you need to get a message to your child call the school office and we will be sure to get it to them.

FIELD TRIPS

Field trips are considered a part of the educational process at Bethany.  All students are expected to participate.  Permission slips, signed by a parents, and sometimes a nominal fee are required before the student can go on the field trip.  If for some reason you do not have the means to pay the fee for the trip, please let the lead teacher or secretary know so arrangements can be made.  We want all students to be able to participate in field trips.

Parents are asked to help transport students on various field trips.  In compliance with current state laws, all passengers are required to use seatbelts; students under grade 3 are required to have an appropriate booster car seat. 

Each vehicle used to transport students must have proper insurance.  A Field Trip Driver Information form must be filled out prior to driving on a field trip.

LUNCH

Students are required to bring their lunches to school.  Lunches should be brought in a lunchbox with the student’s name clearly printed on the outside of it.

Monday - Friday students will be allowed to bring items to heat-up in the microwave for a maximum time of 1 minute.  

Once a week, hot lunches will be offered to the students for a cost of $3.00. Hot lunch is prepared by parent & grandparent volunteers. Lunches are served based on orders taken earlier in the week.  So make sure you place your orders by the deadline.

Students may order juice, milk or water to drink for lunch.  Children may bring their own drink from home.  Soda pop is not allowed. This includes when parents bring their lunch to them.

Milk & Juice Cards are available for purchase in the school office.   For $7.00 per card, students will receive either 20 milks or 40 juices.  When a student’s milk card is running low, a notice will be sent home with the student to let you know when a new card needs to be purchased.

Sometimes in the morning rush, students will forget to bring their lunches to school.  In that case a student will be required to call their parent to bring their lunch to them. 
In the event that it is not possible for a parent to bring a lunch, an alternative lunch will be provided to the student for a cost of $3.00, which will be due the following day. This alternative lunch is for EMERGENCY purposes only!  So please, try to help your child remember to bring their lunch everyday.

CHAPEL

Chapel services will be held once a week.  These services are led by Pastor, a member of the staff, or guest leaders.

Each baptized student will celebrate his/her baptismal birthday once in chapel during the school year.  If your child has not been baptized, and you would like to talk more about baptism and the Lutheran faith with someone, please contact a pastor, deacon, or any Bethany staff member.

An offering will be taken during each chapel service.  Students are provided with offering envelopes and are encouraged to use them to bring their weekly gifts to the Lord.

These chapel offerings will go to missions and special charitable causes.
DISCIPLINE

Discipline can be defined as training, which develops self-control and character.  It is an integral part of the education process, which means that home and school should compliment each other as they work together in promoting discipline.

With God’s word as our guide, parents, teachers and staff are to praise, encourage, instruct, admonish, and correct wrongdoing, as we guide children in this process of developing Christian character.

Each classroom will have their own individual discipline plans, designed by the classroom teacher.  Parents can expect to see the teacher’s plan on the first day of school.

Students’ whose behavior is disruptive to the school environment can and may be suspended from one (1) to five (5) days.  Suspension will either be “in” or “out” of school.  The principal/lead teacher will be responsible for making the decision using the following procedures:

1. Parents will be notified if student behavior is not consistent with school rules.   If the behavior warrants suspension/expulsion, parents will be notified. A Parent/Student/Administrative conference will be held prior to the student returning to class.

2. Parental support of school rules and acceptable behavior of the student is expected.  Communication is a two-way street and appreciated by both parents and the school staff.

3. If student behavior is consistently unacceptable, a Parent/Student/Administrative conference will be mandatory.  This is a loving; Christ directed effort to help student(s) be successful both academically and socially.

If a student’s improper behavior is still continuous, dangerous, and/or disruptive to the operation of the school, a report of the incident(s) will be taken to the Board of Education for an expulsion hearing.  The following procedures will be followed:

1. The parents will be notified in writing that the student is suspended from school for five (5) days pending an expulsion hearing.  

2. The Board of Education will be notified.

3. An expulsion hearing will be held.

The expulsion hearing will be held within the 5-day suspension period.

ANTI-BULLYING POLICY

A Statement of Faith

At Bethany Lutheran Church and School we acknowledge that children have been entrusted to our care.  With that care, comes the responsibility of providing a safe environment so that physical, social, emotional, intellectual and spiritual growth can take place.  The mandate to care for one another comes from our Lord Jesus.  Jesus commands us to love God and to love one another.

Jesus replied: “Love the Lord your God with all your heart and with all your soul and with all your mind.’ This is the first and greatest commandment.  And the second is like it: ‘Love your neighbor as yourself.’” Matthew 22:37-39

At the heart of following Jesus’ command is a commitment by the faculty and staff of Bethany Lutheran Church and School to model the love that Jesus has shown to us, to validate the pain caused by bullying behavior(s) and to take immediate action in stopping the bullying behavior(s).

We acknowledge that sin is a part of our human condition.  One manifestation of sin is that of bullying behavior(s).  Because of the grace shown to us in Christ Jesus, we embrace a conflict resolution model that emphasizes accepting responsibility for our actions and forgiving one another.

“If we confess our sins, He who is faithful and just will forgive us our sins and purify us from all unrighteousness.” 1 John 1:9

“Bear with each other and forgive whatever grievances you may have against one another.  Forgive as the Lord forgave you.” Colossians 3:13

Bullying – A Definition

Bullying is aggressive behavior that is intentional and that involves an imbalance of power or strength.  Typically, it is repeated over time.  A child who is being bullied has a hard time defending himself or herself.

Bullying can take many forms:

· Physical bullying (such as hitting or punching)

· Verbal bullying (such as teasing or name calling)

· Nonverbal bullying or emotional bullying (such as intimidation, using gestures, or social exclusion)

· Cyber bullying or bullying through note writing (such as sending insulting messages by e-mail or sending insulting notes to others in the classroom)

· Extortion of money or possessions.

Bullying Misconceptions

Misconceptions regarding bullying behavior create problems in providing a safe environment and in restoring peace to the classroom.  We are committed to naming bullying for what it is and to avoiding excuses that are often given for bullying behavior(s).

Excuses:

· Bullying is a normal part of growing up, a life stage that everyone needs to live through
· Bullying has no consequences
· Those who are bullied “ask for it” or are simply getting what they deserve
· Bullying only involves physical attacks
· Adult intervention causes the bullying to escalate
· Students can resolve bullying problems on their own
· Bullies have this type of personality (reality: they are often victims of bullying)
· Bullies have an overly strong self-concept (reality: they bully because of fear and insecurity)
Impacts of Bullying

The presence of bullying has a broad range of effects on the learning environment and on relationships.  We acknowledge the effects of bullying and are committed to being aware of the results of bullying behavior(s).

· Stress of bullying interferes with a student’s ability to engage in classroom activities and interferes with learning.

· Stress of bullying can cause depression, loneliness, low self-esteem, health issues and concerns, and in extreme cases, thoughts of suicide.

· Stress of bullying can cause fear of going to school, fear of being in locations such as the bathroom or at recess.

· Those who bully can develop serious antisocial and violent behavior patterns, including frequent fights, involvement in vandalism, smoking and drinking, truancy, and use of weapons.

· Bullying affects those who are witnesses by creating a climate of fear and intimidation and ultimately affects the learning environment.

PROCEDURE FOR ADDRESSING BULLYING AT 
BETHANY LUTHERAN SCHOOL

I
Bethany Lutheran Church and school will practice a zero bullying tolerance as the standard of behavior. Teachers will actively and consistently teach and model positive behavior(s) set forth by our Lord and Savior Jesus Christ.  We will have zero tolerance for aggressive and/or harassing behavior(s). 

The severity of the behavior/incident will be made at the discretion of the teacher and/or the principal/lead teacher.  This policy will be reviewed on a yearly basis.  If any revisions are necessary parents will be notified.

II
Students demonstrating bullying behaviors will be subject to the discipline process as summarized below.

In every reported case:

· A warning- When a minor incident occurs, the teacher will take the opportunity to help students define bullying and express the inappropriateness of bullying, referencing Jesus’ example of reaching out in love and kindness and practicing the blessings of the Holy Spirit: love, joy, peace, patience, kindness, goodness, gentleness, faithfulness, self control (Galatians 5:22-23
· The situation will be addressed and appropriate apologies will be given.
· Loss of privileges- (recess, free time, etc.) or time out – student may need to spend thirty minutes to one hour sitting in the office.  Students may be asked to write a report related to the topic of bullying behavior.
· Visit to the principal/lead teacher’s office –Go to the office and confer with the principal/lead teacher.  Principal/lead teacher will contact parents, and if necessary, call a meeting of teachers and parents.
· Parents will be informed- Teachers will keep parents informed of their child’s behavior.
In severe or frequent reported cases the following may also be necessary:

· Confer with parents and principal/lead teacher- Gather invested staff persons and discuss the situation.

Options for action:






1. Consult with Pastor

2. Refer student to counseling or therapy

3. Assign some community service to the student

4. Draw up a behavioral contract

· Suspension from school- the time being from one day to three days- 

After consultation with the parents, teacher, and if necessary, input from the Bethany Lutheran School Board, the student may receive a three day suspension.  During all suspensions, homework must be completed before returning to class, however credit will not be given.
1. One day suspension, the parent and student must have a conference with the student’s teacher and principal/lead teacher before the student will be allowed to return to class.
2. Two day suspension, the parent and student must have a conference with the student’s teacher and principal/lead teacher before the student will be allowed to return to class.
3. Three day suspension, the parent and student must have a conference with the student’s teacher, principal/lead teacher, and a member from the Bethany Board of Education, before the student will be allowed to return to class.

Permanent Dismissal- When every effort to correct the inappropriate behavior has been exhausted, and after consultation with the parents, teacher and School Board, the principal/lead teacher may dismiss the student from school permanently.
· Proper authorities will be notified when criminal intent is obvious or when the situation warrants such action.

III
Staff members demonstrating bullying behavior(s) will be subject to a conference and review with the appropriate supervisor(s) with an action plan given to address needed behavior changes.  Follow up reviews will take place at intervals determined by the supervisor(s).  Severity of the staff bullying action may result in immediate dismissal.
Identifying Factors of Bullies and Targets

Bully

· Has a desire to hurt and/or control
· Operates with an unjust use o control and power
· Will repeat the hurtful action
· Enjoys seeing the target suffer
· Possesses a sense of the target’s susceptibility
· Likes to be in charge
· Believes he/she should get what he/she wants
· Misperceives how others treat him/her
· Has a network of friends that he/she controls
· Denies feelings of the victim
Targets
Passive Target

· Quiet, sensitive, cautious, in interaction with peers
· Lacks skills of assertiveness
· Has diminished self confidence
· May withdraw, run away, breakdown, or cry when confronted by a bully
Active Target

· Anxious and insecure

· Pesky behavior

· Repeatedly annoys others

· Lacks appropriate social skills

Bystander (Witness)

· Empowers the bully with silence

· Feels empathy for the target, is afraid to take action

· Fears becoming a target if associated with the target

· Is afraid of causing the situation to escalate

· Seldom steps forward to defend or speak against the bully

· May feel guilt

· Lacks skills and knowledge in how to deal with the situation

· Doesn’t seek help to resolve the situation

· Sees silence as the only way to avoid being a target

Potential Target

· Teacher’s pet

· New students

· Those of different ethnic groups

· Those with learning disabilities

· Those who are athletically challenged

· Those with social class issues

· Those with health and hygiene issues

· Shy students

· Those who are easily manipulated

· Those with physical appearance issues (real or perceived)

· Those who lack assertiveness skills

Strategies for students who are dealing with bullying and   parents of students who are being bullied are available in the school office.
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